Thank-You Letter Template
October 20, 2006

[Employer Name]

[Business Name]

[Address]

Dear Mr(s). [Employer],
[Paragraph 1: Thanking them for allowing you to complete your Work Experience at their business and the time they took to help you.]

[Paragraph 2: Talk about the new skills that you learned at the placement as well as the things you enjoyed about working there.]
[Paragraph 3: Thank them again for taking you as a Work Experience student and appreciate the opportunity to work in their business.]
Sincerely,

[Your signature]

(Your Name)

